How to Find Your SIGMA Vendor Number & Address ID

Vendor Number

1. Go to WWW.Michigan.gov/SIGMAVSS
2. Click SIGMA VSS

ABOUT SIGMA VSS

Not Registered?
You can register irl\ SIGMA VSS tp receive payments and respond to
business opportufTes.

Currently Registered?

3. Click Register
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4. Memorandum of Agreement scroll down and click Accept Terms


http://www.michigan.gov/SIGMAVSS

5. Registration Tips click Next

andor Self Service aww

Policies | ContactUs

Registration Tips

Already registered? Click here to login. Otherwise, click Nexi fo continue.

Assemble the fellowing information before continuing:

« |Information on each location (first location entered will be considered the Headquarters)
+ Tax ID Number

6. Enter company TIN and click search

+ Company Search

ichi gow wwrw.michigan. i 410, 4541,7-225-50558-— 00.html

wowrw.michigan.

To =ee if you have a vendor code and have an Employer Identification Number (EIN) on file, first search by TIN:

Search |

OR

+ Individual Search

Taxpayer ldentification Number OR Legal Business Name

Back

o

To see if you have a vendor code and have a Social Security Number {SSN) on file enter your Last Name and last four digits of your Sacial Security Mumber.

Last Name | AND  Last 4 digits of SSN

Search |

7. The registration result will return below the search boxes.

Search |

The following exists for the information you entered:

Vendor
Number

Legal Business Name

Aliaz/DBA Mame




8. The vendor number to the left of the legal name is the SIGMA
vendor number.

Address Id

1. Log Into your SIGMA account
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“Password Reset

2. Go to the Addresses & Contact tab

Home | Help | Accessible Help | Site Map | Policies | Logout

Account Information Financial Transactions Busziness Opportunities Solicitation Regponzes Catalc
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3. Address id is the left of the address you want to use.
Note: If you have more than one address you will need to choose
the address id next to the correct address. Address ids can be
three and five characters long.
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o Freduenly Addresses & Contacts

Here are your addresses and contacts that are used for your financial transactions. You can add ne

To modify the type of address select the View'Update' link under the Existing Address & Contact A
Contacts sections.

Existing Address & Contact Assignments

Address I0 Address Type Address

ADODS Billing 345 Somewhere Lane, Lansing, MI, 43911
ADOODS Payment 345 Somewhere Lane, Langing, MI, 48911
ADOODS Ordering 345 Somewhere Lane, Langing, MI, 43911
ADOODS Web Registrar 345 Somewhere Lane, Lanzing, MI, 45911

Update Addresses

Addrezs ID | Address Pending Chant
ADOODS 345 Somewhere Lane, Langing, MI, 43911 |:|




